Qaﬁ%msﬁﬂmtﬁamsﬁmm

Foundation for Education and Development (FED)

Job Announcement
Job Title: Education Program Coordinator
Position Type: Full-Time
Contract Duration: One-Year Renewable Contract
Start Date: 1st October 2026
Salary: 825,000 following 3 months probationary period at 822,500

Nationality: Open to applicants of all nationalities, including Thai, Myanmar, and other nationalities.
Duty Station: Khuek Khak, Phang Nga Province, Thailand

Reports To: Executive Director & Program Director

Travel Requirement: Approximately 15-20% within Thailand (including Mae Sot, Mae Hong Son,
Bangkok, and Southern Thailand)

Organizational Background

The Foundation for Education and Development (FED) began its work in 2000 under the name “Grassroots
Human Rights Education and Development” (GHRE) in Sangkhla Buri District, Kanchanaburi Province.

Following the Indian Ocean tsunami disaster in 2004, the group, together with various networks, began
working to provide assistance to migrant workers and vulnerable groups in Phang Nga Province who had
been unable to access emergency assistance. Particular attention was given to Myanmar migrant worker
communities, who at the time were among the populations often overlooked in terms of access to
essential services and basic rights. Since then, the Foundation has continuously developed and expanded
its work, focusing on working in partnership with migrant communities to promote access to quality
education, healthcare, human rights, environmental sustainability, and safe working conditions for
migrant workers and their families.

In 2007, the organization was formally registered as the “Foundation for Education and Development”
(FED) in accordance with Thai law under the Civil and Commercial Code, with Registration No. KT 1687.
From the date of its legal registration to the present, the Foundation has accumulated 19 years of
continuous experience as a legally registered foundation. FED remains committed to working with
communities and partners to promote the rights, opportunities, and quality of life of vulnerable groups
and migrant workers in Thailand.

The Foundation’s personnel comprise Thai staff, international staff, and Myanmar volunteers, many of
whom have backgrounds and experience closely connected to migrant worker communities. This diversity
is an important strength of the organization, enabling FED to build trust and strong relationships with
communities, understand diverse contexts and needs, and effectively design and deliver services that are
responsive to linguistic and cultural contexts while maintaining a community-centered approach.
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Currently, the Foundation for Education and Development (FED) implements programs across Phang Nga
Province and other provinces in Southern Thailand, as well as Mae Sot District in Tak Province, Mae Hong
Son Province, Bangkok, and the provinces of Chon Buri and Rayong. Its work is organized around 4 main
program areas, as follows:

Education

Migrant Development
Health

Environment

Position Summary

The Education Program Coordinator provides strategic and operational leadership for FED's Education
Program and is responsible for the overall management, implementation, quality assurance, monitoring,
and future development of education initiatives.

The position oversees the operation of FED's 2 Migrant Learning Centers (Unified Learning Center in
Khukkhak Sub-district, Takuapa District and ACME Learning Center in Kura Sub-district, Kuraburi District
in Phang Nga province), vocational training initiatives, scholarship programs, non-formal education
activities, school integration support, international partnerships, and research collaborations.

Working closely with the Executive Director and Senior Management Team, the Education Program
Coordinator ensures that education projects are delivered effectively, meet donor expectations,
strengthen partnerships, and contribute to the long-term sustainability of FED's education portfolio.

FED Education Program
FED's Education Program currently consists of seven integrated projects, including:
e Management of 2 Migrant Learning Centers as described above, serving more than 680 migrant
children and youth aged 5-25 years.
e Non-Formal Education (NFE) classes implemented in partnership with the Thai Ministry of
Education.
e Cafe Lab vocational training and employment readiness program.
Scholarship support for disadvantaged migrant and Thai youth.
Education for All (EFA) integration supporting more than 500 migrant students enrolled in over
40 Thai government schools.
e International school exchange programs with partner schools in the United Kingdom, Germany,
the Netherlands, and Japan.
e International research partnerships focusing on migrant education, disability inclusion, teacher
capacity development, and educational innovation.
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Key Responsibilities
1. Program Leadership and Management
® Provide overall leadership and strategic management of FED's Education Program.
Oversee the operations of the Unified Learning Center (ULC) and ACME Migrant Learning Center.
Ensure high-quality implementation of all education projects.

Lead project planning, implementation, coordination, monitoring, evaluation, and learning
(MEAL).

Develop annual work plans, implementation schedules, and performance indicators.

Ensure projects achieve expected outputs, outcomes, and donor commitments.

Coordinate education activities across FED programs to maximize impact.
e Ensure compliance with organizational policies, donor regulations, and safeguarding standards.
2. Education Program Development
e Develop innovative education initiatives responding to migrant community needs.
Expand access to formal, non-formal, and vocational education.
Strengthen student-centered and inclusive teaching methodologies.
Support curriculum development and continuous quality improvement.
Design education strategies aligned with Thailand's Education for All policy.

Identify opportunities to improve learning outcomes and educational quality.
3. Learning Center Management

Oversee daily administration and operations of ULC and ACME.

Ensure safe, inclusive, and child-friendly learning environments.

Monitor enrollment, attendance, student progression, and graduation.

Maintain accurate student databases and educational records.
e Support center management systems and continuous improvement.
4. Student Support and Educational Pathways
e Manage FED's scholarship programs.
e Support student enrollment and educational transitions.
e |dentify pathways for higher education, vocational education, and employment.
e Strengthen career guidance and life-skills programming.
e Promote equal access to education for migrant children, youth, and young adults.
5. Vocational Education
e Oversee the Cafe Lab vocational training initiative.
o Develop additional vocational training opportunities.
e Strengthen private-sector engagement and employment pathways.
e Support graduates through career counseling and job placement initiatives.
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6. Monitoring, Evaluation, Accountability and Learning (MEAL)

Lead Monitoring, Evaluation, Accountability and Learning (MEAL) activities across education
projects.

Develop project indicators and monitoring tools.

Ensure accurate program data collection and reporting.

Maintain student databases and education management information systems.

Conduct data analysis to improve program quality and inform strategic decision-making.

7. Partnership Development and External Relations

e Build and maintain productive relationships with:
O Government agencies
O Thai Ministry of Education
o Migrant Learning Centers
o Local schools
o Universities
O International organizations
o NGOs
O Private-sector partners
o Community leaders
o Donors
e Coordinate international school exchange programs.
e Facilitate academic research partnerships.
e Represent FED in education coordination forums and policy discussions.
8. Advocacy
® Advocate for migrant children's right to quality education.
® Promote inclusive education and lifelong learning.
e Strengthen collaboration among Migrant Learning Centers nationwide.
e Support education policy dialogue and legal recognition of Migrant Learning Centers.
e Promote educational access for children with disabilities and marginalized learners.

9. Grant Management, Fundraising and Resource Mobilization

Lead donor communication and relationship management.
Prepare high-quality donor reports.

Identify new funding opportunities.

Develop grant proposals and concept notes.

Support organizational fundraising initiatives.

Build strategic partnerships to expand education programming.
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10. Financial Management

~
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12.

trategic Planning

Develop and monitor education program budgets.

Ensure responsible utilization of project resources.

Monitor expenditures against approved budgets.

Ensure financial compliance with donor and organizational requirements.
Coordinate closely with the Finance Team.

uman Resource Management

Supervise teachers, project staff, volunteers, consultants, and interns.

Lead recruitment and onboarding of education staff.

Conduct performance management and staff supervision.

Develop staff capacity-building plans.

Foster teamwork, accountability, and continuous professional development.

Work closely with the Executive Director and Senior Management Team.
Contribute to organizational strategic planning.

Develop long-term education strategies.

Design future education initiatives and innovative programming.
Support organizational growth and sustainability.

Areas for Future Expansion

The Education Program Coordinator will contribute to the expansion of FED's education portfolio through:

Development of additional vocational education programs.
Expansion of scholarship opportunities.

Strengthening collaboration with the Thai Ministry of Education.
Supporting legal recognition of Migrant Learning Centers.
Establishment of a representative Centers’ Education Board.
Strengthening collaboration with Myanmar education stakeholders.
Expansion of international exchange programs.

Development of international university partnerships.

Promotion of research, innovation, and inclusive education.

Qualifications
Essential

Master's degree in Education, Educational Leadership, International Development, Social
Sciences, or a related field.

Minimum 10 years of progressively responsible professional experience in education or
development programming.

Demonstrated experience managing complex education projects.

Strong leadership and people management skills.

Experience working with government agencies, NGOs, donors, and community stakeholders.
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e Excellent communication, presentation, negotiation, and facilitation skills.
e Strong organizational and problem-solving abilities.
e Demonstrated commitment to educational equity, child rights, and nonprofit values.
Desirable
e Experience managing donor-funded education programs.
e Experience in project design and proposal development.
e Knowledge of migrant education systems in Thailand and Myanmar.
e Experience in Monitoring, Evaluation, Accountability and Learning (MEAL).
® Experience managing education budgets.
e Knowledge of child safeguarding and protection principles.
e Experience working with multicultural teams.

Language Requirements

Thai: Good or above, with the ability to communicate, read, and write effectively (Required)
English: Advanced, with the ability to communicate, read, and write effectively for professional
purposes (Required)

Burmese (Myanmar): Basic to working proficiency, with the ability to communicate effectively in
work-related contexts (Preferred), particularly for Thai applicants who can communicate in
Burmese (Myanmar).

Additional Language Advantage: Proficiency in either Thai or Burmese (Myanmar) will be considered an

advantage. However, language ability will be considered alongside other qualifications, skills, experience,

and overall suitability for the position, in keeping with FED’s commitment to equal opportunity and

inclusive recruitment.

Computer Skills
Proficiency in Google Workspace, including:
e Google Docs
® Google Sheets
e Google Slides
e Google Drive
e Gmail
® Google Meet

Experience using education databases, online collaboration tools, and project management software is an

advantage.
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Personal Attributes
The successful candidate will demonstrate:
e Strong leadership with the ability to inspire and motivate teams.
Strategic thinking and sound decision-making skills.
Excellent organizational and time-management abilities.
Integrity, professionalism, and accountability.
Ability to work effectively under pressure and meet deadlines.
Strong interpersonal and cross-cultural communication skills.
Adaptability, resilience, and a proactive approach to problem-solving.

Commitment to diversity, equity, inclusion, and child safeguarding.

Child Safeguarding and Code of Conduct

FED is committed to safeguarding children and vulnerable adults. All successful candidates will be required
to adhere to FED's Child Safeguarding Policy, Prevention of Sexual Exploitation, Abuse and Harassment
(PSEAH) Policy, Code of Conduct, and organizational policies. Employment is subject to satisfactory
reference checks and background screening.

Equal Opportunity Statement

FED is an equal opportunity employer and values diversity. We encourage applications from qualified
candidates regardless of nationality, ethnicity, gender, disability, religion, or other protected
characteristics. Women, persons with disabilities, and candidates from migrant and refugee communities
are strongly encouraged to apply.
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